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How to Submit a Sales Trace 

To submit a new Sales Trace, 
click on “Create New Trace” in 
the “Sales Trace” section of the 
menu on the left side of the 

The system will ask you to indicate the ship to address of the Wholesaler and enter a 
Sales Trace ID.  After you do this, click “Continue.” 

The system will ask you to identify the End User for the Sale s Trace.  You can search for 
the End User, or you can select it using the radio buttons on the left side of the screen. 
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If you need to delete a line, click on the checkbox on the left and click on “Delete Lines.” 

Enter information from the invoice on the screen and then click “Add Lines.” 

The system will prompt you to enter Invoice Information for the Sales Trace. 

 The system will display the 
Sales Trace number and End 
User information that you 
provided. 



 

Abbott Nutrition 2010  Page 20 

e-Abbott  
Distributor User Guide 
e-Abbott  
Distributor User Guide 
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 The system will prompt you to enter 
an invoice number and date. 

To add additional End Users, click “Add End User.” 

 The system will prompt you to select an End User. 

 You can submit volume in 
Cases, Eaches or Cartons. 

To add additional invoices, click “Add Invoice.” 
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When you are finished entering information for the Sales Trace, click “Submit.” 

To view the End Users and Invoices on the Sales Trace, click on the links to view them. 

You can view Sales Tracings you submitted by clicking on “View Trace” on the left side of 
the screen.  This will allow you to search for Sales Tracings you have submitted.   
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